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ITOJIOYKEHHE
06 06paGoTKe MePCOHATLHBIX JAHHBIX PaGoOTHUKOB
MBYZ0 IMIII Ne15 T'O r. Ya PB

1. OGumme noA0XKEeHuA

1.1. Hacrosmee TIonoxenue 06 00pab0TKe NepCOHaNbHBIX JAHHBIX
pPaboTHHKOB (Jaiee — [Tonoxxenne) MBY 10 IMIII Ne 15 TO . Yda Pb (manee
— Opranusanus) paspa60TaHO B COOTBETCTBHH C TpynoBeIM KomekcoMm
Poccutickoi Denepanuy, Koncrurynmesi  Poccuiickoii Denepanuy,
IpaxpaHckuM KogzekcoM PoCCHECKOIM Denepanuu, PefepasbHbIM 3aK0HOM
«06 uHpoOpManuM, WHPOPMANHOHHBIX TEXHOJIOTHAX M 0 3aljuTe
uHQopManuu», QenepasbHbIM 3aKOHOM «O IIepCOHA/IbHBIX  JJaHHbBIX»,
IIpaBH/IaMu BHYTPEHHETr0 TPYA0BOr0 pacnopsazaka Oprasusanuy.

1.2. llenv paspa6ortku Iosioxenus — ompeziesieHUe MOpALKa 06paboTKH
MEPCOHA/IbHBIX JAHHBIX PAa6OTHHUKOB OpraHUs3anuH; o6ecredeHue 3aLLMUTHI
paB 1 cBO6O0A paboTHHKOB OpraHuzanuu Ipu 06paboTKe UX MepCOHATBHBIX
AAHHBIX, a TaKXe YCTAaHOBJIEHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUL,
HMEILKX NOCTYT K NepCOHANbHBIM JJAHHBIM PaGOTHHUKOB Opranuzanuy, 3a
HEBLIIIOJIHEHWE TPeGOBAaHMH HODPM, PEryJHPYIOLIUK 06paboTKy M 3aIuTy
NePCOHANbHBIX JaHHbBIX.

1.3.Tlopsiiok BBOZA B M CTBHE U U3MEHEHUS [Tonoxenus.

1.3.1. Hacrosiiee Monoxenue BCTyIIaeT B CHJIy C MOMEHTA €r0 YTBePXKAeHUs
AvpexTopoM OpraHusanuu u JeicTByeT 6€eCCpo4HO, 10 3aMeHbl €r0 HOBbIM
Honoxenuem.

1.3.2. Bce usmenenus B [Tos103eHHe BHOCSTCS IIPHKA30M.

1.4. Bce pa6oTHuKH Opranwsauuu  JO/OKHBI  GBITH 03HAKOMJIEHBI C
HaCTOALIMM [[0JI0XKeHHEM 110/ pOCIIHC.

1.5. PexxnM KOHQU/EHIHANBHOCTH epCOHAMbHBIX JJAHHBIX CHUMaeTCad B
C/Iydasix nx 06e3/IHYNBAHUA U 110 HCTEYEHHH 75 JIET CpoKa HX XpaHeHus, WK



npoa/jieBaeTcad Ha OCHOBAHUHM  3aKJIIOYeHUS BKCHepTHOf/’I KOMHCCHUHU
OpFaHHSEH_II/IH, €CJIM HHOE€ He OIIpeseJieHO 3aKOHOM.

2. OCHOBHbI€E OHATHS U COCTAB NEePCOHAIbHBIX AAHHBIX pPaGOTHUKOB

2.1. Jna ueneii Hacrosimiero IloioxeHus VCMOJIb3YIOTCA  CAEAYIOLHe
OCHOBHbIE IOHATHUS:

— [IepCoHa/IbHbIE JaHHble PAO0THHKA — Jit06as WHPOPMAaLHs, OTHOCALIASCS
K ONpE/e/IEHHOMY HJIKM ONPeJiesiTeMOMy Ha OCHOBAaHWHU TaKOM HMH(OpMAIHU
PaGOTHHKY, B TOM YHCJ/ie ero GpaMuius, UMs, OTYeCTBO, rO/, Mecsl1], ZiaTa #
MECTO  DPOXAEHHH, aZApec, CeMeHHOe, COLMAJIbHOE, HMYLIECTBEHHOE
MONOKeHWe, 06pasoBaHuWe, TpPOQeccHs, AOXOAbI, xApyrad HHPOpPMALHS,
Heo0xo1uMas paboTOAATEIIO B CBA3H C TPYOBBIMH OTHOIIEHHAME;

~ 06pab0oTKa MepCOHaNbHBIX JAHHBIX — C6OP, CHCTEMAaTH3aLUs, HAKOIeHH e,
XpaHeHue, yTouHeHHe (06HOBJIEHHE, HM3MEHEHHE), HCI0/Ib30BaHUE,
pacnpocTpaneHye (B TOM YuC/ie epesada), 06e3/IMIuBaHKe, GI0KUPOBAHHE,
YHUUTOXEHHE IePCOHANIbHBIX JaHHBIX paG0THUKOB OpraHu3aIuy;

~ KOHQHJEHIHUAIbHOCTL NEPCOHAJIbHBIX AaHHBLIX — O06:3aTe/bHOe IS
COG/IF0i€HNsl HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, TOJIYIHBILETO JOCTYI K
IIEPCOHA/TIbHBIM  JaHHBIM pAbOTHUKOB, TpeGOBAaHHWE HE JONyCKaTh UX
pacrpocTpaHeHust  6e3 COrJiacusi DPabOTHHKAa WM HWHOTO 3aKOHHOTO
OCHOBAHUS;

~ PaclpoCTpaHeH e NePCOHaNTbHbIX JaHHBIX — JAelCTBUSA, HallpaB/IeHHbIE Ha
liepe/iaty NMepCOHAbHBIX AAHHBIX PaGOTHUKOB ONPEAEJEHHOMY KPYTY JIMI
(mepesaya  mepcoHa/bHBIX JAaHHBIX) HWJHW Ha  O03HAKOMJIEHHE C
[IepCOHA/IbHBIMKA JAHHBIMH HEOTPaHWUYEHHOI'0 Kpyra JikI, B TOM YHCJIe
06HApOJOBaHNeE NEePCOHAMBHBIX JAHHBIX pabOTHUKOB B CPeJCTBAX MacCCOBOI
WHGOpMaLUH, pasMelleHHe B HH}pOPMaIOHHO-TEIEKOMMYHUKAIIMOHHbIX
CeTAX WX MPeA0CTaB/IeHHE AOCTYIA K NePCOHAIbHBIM JaHHBIM Pa6OTHHKOB
KaKHUM-JIL60 UHBIM CIIOCO60M;

~ MHCIIOJIb30BAHWE IMEePCOHAIBHBIX JaHHBIX — JelcTBua (omepamuu) C
IIEPCOHATPHBIMH ~ AAHHBIMH,  COBepIIAEMble  JO/DKHOCTHBIM  JIUIIOM
Opranmsauuy B 1eNAX IPHUHSATHUA DPELIEHWH HIM COBEpLIEHHS WHBIX
AEHCTBUY, NOPOXAAMOLINX HOPUAUIECKHe MOCJAeICTBUA B OTHONICHUH
PaGOTHUKOB JI60 MHLIM 06PA30M 3aTParUBaLIUX WX IPaBa U CBO60IbI MK
npaBa U CBOOOABI APYTUX JINILL;



= 6JIOKHpOBaHHe NEPCOHAJIBHBIX [JdHHBIX -— BpPEMEHHOe IIpeKpalleHue
c6opa, CHUCTEMATH3aHK, HAKOIJIEHHSA, HCIOJIhb30BaHLUA, paciipoCTpaHeHHuAa
IEePCOHAJIBHBIX NaHHbIX pa6OTHHKOB, B TOM 4H(CJIe HUX IIepesadly;

- YHHUTOXXEeHHUE MepCOHaNbHbIX JaHHbIX — JEHCTBUS, B pe3y/ibTaTe KOTOPbIX
HEBO3MOXXHO BOCCTaHOBHUTb COJlepXaHHE MePCOHANbHBIX [JAHHBIX B
MHGOPMAaIMOHHOM CHCTEMe MHepCOHAJbHBIX JAHHBIX PaOGOTHHUKOB WM B
pe3y/spTaTe  KOTOPbIX  YHHYTOXAKTCA  MaTepHaJbHble  HOCHTEIH
MePCOHAIbHBIX TAHHBIX PA60THHKOB;

- 006e3/1n4YruBaHKe IIEPCOHAaJ/IbHBIX HOaHHBIX — AEﬁCTBHH, B pe3yJibTaTe
KOTOPbIX HEBO3MOXHO ONpeAesiMTh NPHHAAJIEKHOCTb IHEPCOHAJ/IbHBIX
AaHHbIX KOHKPDETHOMY pa60THm<y;

- OOIeAOCTYNHbIe MepPCOHAJNbHbIE JaHHBIE — IMEPCOHaJbHbIe JAaHHBIE,
ZOCTYTl HEOTPAHUYEHHOT0 KpyTa JIUIL K KOTOPhIM MPEA0CTaB/eH C COIJIacud
paboTHMKA WK Ha KOTOPbIe B COOTBETCTBUH C pe/epaJbHbIMH 3aKOHAMH He
pacnpoctpaHseTcsa TpeboBaHue coOMI0AeHUS KOHPUJeHIIMATbHOCTH.

- uHOpMaLua — CBeJeHUs (COOBIIEHNUS, JaHHbIE) He3aBUCUMO OT (OPMBL
UX IIpe/iCTaB/IeHHUS.

—-  AOKYMEHTHpOBaHHass uH(oOpManuss —  3adHUKCUpOBaHHAs  Ha
MaTepHaJbHOM HOCHTeJie IyTeM J[JOKYMEeHTHDOBAaHUS WHQPOpManusa C
PEKBU3HTAaMH, MO3BOJIAKIIMMH ONIpPELE/JUTh TaKyr HWHGOPMALHI0 WIH ee
MaTepHaJbHbIA HOCUTE/Ib.

2.2. B coctaB nmepcoHa/lbHBIX JaHHBIX PabOTHHUKOB OpraHW3aluM BXOZAST
AOKYMEHTBI, coJepxaijue HMHOOPMALMI0 O MNAaCHOPTHBIX  JAHHBIX,
06pa30BaHUHY, OTHOLIEHWH K BOMHCKON 0043aHHOCTH, CEMeHOM MOJIOXKEHHH,
MeCTe XKUTe/IbCTBA, COCTOSHHH 340POBb, a TAKXKe O npefblAyIHuX MecTax ux
paboThl.

2.3. Kommiekc JOKyMeHTOB, CONPOBOXAAWIIUN mpomecc opopMIeHHS
TPYZAOBBIX OTHOLIeHHHM pab6oTHuka B OpraHusauuu TPH €ro IpHEME,
IIepeBo/ie U YBOJIbLHEHHUH.

2.3.1. Unpopmanus, mpexicTaB/seMas pabOTHHKOM IpPH IOCTYIJIEHUH Ha
paboty B Opranusanmio, AO/DKHa HMeTb JOKYMeHTaabHyH ¢opmy. Ilpu
3aK/JII0YE€HHUH TPYZOBOr0 AOroBOopa B COOTBETCTBHU CO CT. 65 Tpyamosoro
Kojekca Poccuiickori ®@ezepanuu JIMIO, TNOCTynamuiee Ha pabory,
npeabaBJsaeT paboToAaTeNo:

— MaCIopT WX MHOH JOKYMEHT, YA0CTOBEPSIONINH JTUYHOCTD;
— TPYAOBYIO KHIDKKY, 3a HCK/IOYEHHEM C/IydaeB, KOTZa TPYAOBOH JOrOBOP
3aKJIIOYAETCs BIEPBble WM PAaBGOTHHUK MOCTYMAaeT Ha paboTy Ha YCIOBHAX



COBMECTHUTEJIbLCTBA, MO0 TpPyZOBas KHMXKKA y pabOTHHUKA OTCYTCTBYET B
CBSA3H C €€ YTPaTOU WK N0 APYTUM NpUYMHAM;

- CTPax0BOE CBUETEJIbCTBO I'OCYAapCTBEHHOTO IEHCMOHHOTO CTPaXx0BaHUS;
- JIOKYMEHTBbl BOHHCKOIO y4YeTa — [Ji1i BOEHHOOOS3aHHBIX M JIHUII,
OJJIeXallx BOUHCKOMY VUeTy;

- JOKyMeHT 06 06pa30BaHuy, 0 KBATUUKAIMY UM HATUYUU CIIeIHaTbHbIX
3HaHHUI ~— IpH NOCTYIJIEHUH Ha paboTy, TpeOyIolIyI0 ClelHaAbHbIX 3HaAHUH
WJIM CHenra/IbHON MOATOTOBKH;

- CBUJZIETE/IBCTBO O nprcBoeHur MHH (npu ero Ha/imuuu y paboTHHKA).

2.3.2. llpn opopmiiennu pa6oTHuka B OpraHuzanuioo pabOTHHKOM OTJesa
KaJ[pOB 3aloJiHdAeTcsa yHudunupoBaHHasa ¢opma T-2 «JluuyHagd KapTodKa
paboTHHKa», B KOTOPOH OTPAKAWTCA CAeAyIIIHe aHKeTHbie W
6uorpaduieckyre JaHHble pabOTHHKA:

- obwue ceenenusa (®.U.0. paboTHUKA, fAaTa POXKJEHHUS, MECTO POXKJeHUs,
IpaXkJaHCTBO, 06pa3oBaHue, npodeccus, CTaX paboThl, COCTOsIHIE B Opake,
NaclOpTHLIE JAaHHbIE);

~ CBeJIeHHS 0 BOUHCKOM YYETE;

- IAHHbIe 0 IpueMe Ha paboTy;

B panbpHelIeM B TUIHYI0 KaPTOYKY BHOCSTCS:

- CBeJI€HHU4 O llepeBOaxX Ha JpYTYI0 paboTy;

- CBeJleHHd 00 aTTeCTalllu;

— CBEJIEHHUA O NOBBIIEHUHN KBATH QHUKALIHY;

~ CBeJleHHA 0 NPOPeCcCuOHabHOM NePenoAroToBKE;

- CBeJIeHHd 0 Harpajax (mooupeHusx), NoYeTHBIX 3BaHUSX;
- CBeJieHus 06 OTIyCKax;

~ CBE/I€HUA 0 COLHA/IbHBIX TAPaHTHAX;

- CBEJIEHHS O MeCTe )KUTE/IbCTBA Y KOHTAKTHBIX TeJiep OHax.

2.3.3. B otgene kazpos OpraHuzanuu CO3JAIOTCS U XPAHATCA CAEAYIOIIHE
T'PYIIIBI JOKYMEHTOB, COAepXaliye JaHHbie 0 pabOTHUKAX B eAUHUYHOM WUIU
CBOJHOM BHJE:

2.3.3.1. JlokyMeHTBI, CoAep)Kallhe IepCOHa/IbHbIe JaHHble pPaGOTHUKOB
(KOMILJIEKCBI ~ [JOKYMEHTOB, CONPOBOXJawIinue mpoiecc odpopMIeHUs
TPYZOBBIX OTHOILUEHUH IIpU NpHeMe Ha paboTy, mepeBOJie, YBOJIbHEHUUY;
KOMILJIEKC MaTepHaJIOB 10 aHKETUPOBAHHUIO, TECTUPOBAHUIO; NPOBEAEHUI0
cobecelOBaHUNM C KaHAUJATOM Ha JO/DKHOCTb; INOJJIUHHUKH W KOIHHU
IPHKa30B M0 JIWYHOMY COCTaBy; JIMYHbIE Jeja U TPYAOBble KHIXKH
pabOTHHKOB; [ieJia, CoAepKaliyie OCHOBAHUSA K MPUKA3Y M0 JIUYHOMY COCTABY;
Jiejia, CoJepiKaljye MaTepuasibl aTTecTaliuu pabGOTHHUKOB; CAYKeGHBIX



paccieOBaHKH; CIPaBOYHO-UH(POPMAMOHHbIH OAHK JAHHBIX [0 IIepCOHAIY
(kapTOoTexy, KypHaJ/ibl); NOAJMHHUKN U KOMUHU OTYETHBIX, aHAJIUTUIECKUX U
CIpaBOYHBIX MaTepHasioB, IepefaBaeMblXx pPyKOBOACTBY OpraHusanuy,
PYKOBOJUTENAM  CTPYKTYpPHBIX  MNOJpa3fesieHyH;  KONUWHM  OTYEeTOB,
HamnpaB/iieMbIX B TOCYAAapCTBEHHbIe OpraHbl CTaTUCTUKH, HaJIOTOBbIE
HMHCIIEKL WY, BbILIECTOALKE OPraHbl YIPaBJEHNA U ApYTHE YIpeXJeHud).

2.3.3.2. /[lokyMeHTanus 10 OpraHu3anuMu  pabOThl  CTPYKTYPHBIX
noppasaesieHuy  (IOJIOKEHUS O  CTPYKTYPHBIX  IOJApasfie/ieHusx,
JOJDKHOCTHBIE HHCTPYKLMM pabOTHHUKOB, I[PUKa3bl, pacCHOpsHKeHud,
yKaszaHud pykoBogcTBa OpraHuszanuu); JAOKYMEHTbl II0 IJIAHUPOBAHUIO,
y4eTy, aHaJIu3y U OTYETHOCTH B 4aCTH paboThI € nepcoHa/ioM OpraHu3anuu.

1. Coop , 06pa6boTKa ¥ 3aL[KUTA NEePCOHAIbHBIX JAHHbIX
3.1. llopsaoK nosiy4yeHus NepCOHaNbHbBIX JaHHBIX,

3.1.1. Bce mnepcoHasbHble JaHHble paboTHMKa OpraHuszanuu cjiefyeTt
I0JIy4aThb Y Hero camoro. Eciu nepcoHanbHble JaHHbIe pA60THUKA BO3MOXHO
MOJIyYUTb TOJIbKO Yy TpeTbel CTOPOHBl, TO pAbOTHUK JOKEH ObIThb
yBeLOMJIEH 006 3TOM 3apaHee U OT HEro JO/LKHO OBITh MOJIYYeHO MUCbMEHHOE
corjiacue. JlOJDKHOCTHOe U0 paboTo/aTesis O/DKHO COOBIIUTE PAa6OTHUKY
Opranusanuu o nedax, npejlosaraeMblX HCTOYHHUKAX U CIIOC06ax M0JIy4YeHU
IIepCOHAJIbHBIX JAaHHBIX, a TAKXe 0 XapakTepe IMOJJIeXallUX IOJIYyYeHUI0
[epCOHaNBbHBIX JAHHBIX U IOCJIELCTBUAX OTKasa paboTHHKA [JaTb
NHCbMEHHOE COTJIaCHe Ha UX MOoJIyYeHue.

3.1.2. PabotojaTtesir He wuMeeT IMpaBa MoJydaTb U 006pabaTbiBaTh
IepCOHaJ/IbHbIe JaHHble paboTtHuka OpraHusanguu O €ro pacoBOH,
HalMOHA/IbHOY NPHHAAJIEXHOCTH, NOJUTUYECKUX B3TJIAAX, PEJIUTHMO3HBIX
WK QUI0COPCKUX YOEXKAEHUAX, COCTOSHUMN 3/0POBbS, HHTUMHOH KU3HU. B
C/Iy4asix, HeMoCpeJCTBEHHO CBSI3aHHBIX C BONPOCAMHU TPY/OBbIX OTHOLIEHUH,
B cooTBeTcTBUU cO0 CT. 24 KoHcrutynmuu Poccuiickoit ®eznepauuu
paboTozaTesb BIpaBe OJy4aTh U 06pabaTeiBaTh JaHHbIE O YaCTHOMH XKU3HU
pabOTHHKA TOJIBKO C €er0 MHChbMEHHOT0 COTJIacHs.

O6paboTKa yKa3aHHBIX IIEPCOHAJIBHBIX JAHHBIX pA6OTHUKOB paboTojaresieM
BO3MOXKHa 6€3 KX COTJIaCHus B CJIEAYIOIIMX C/Iydasx:

- [IepCOHAJIbHbIE JJaHHBIE SIBJSIOTCA 00111e10CTYITHBIMU;

- MEPCOHAJIbHbIE NAHHbIE OTHOCATCH K COCTOSTHHUIO 3/I0POBbs PabOTHHUKA U UX
06paboTKa HeobxoauMa [Ji 3alUThl €ro >XW3HH, 340POBbS WM WHBIX
YKHU3HEHHO BaXXHbIX UHTEPECOB JIN0O0 XXU3HH, 3/0POBbS WIU HUHBIX XKU3HEHHO
BOXXHBIX HHTEPECOB JAPYTHX JIMI, U IMOJIyieHHWe COorJiacusi paboTHHKA
HEBO3MOXKHO;



~ [0 TPebGOBAaHHIO MOJHOMOYHBIX T'OCYyAAapCTBEHHBIX OPTAaHOB B CJyYasx,
NpesyCMOTPeHHBIX (ellepaTbHbIM 3aKOHOM.

3.1.3. Pab6orozarens BmnpaBe o6GpabaTbiBaTh IepCOHA/IbHbIE JaHHbIE
PabOTHHUKOB TOJIBKO C X TUCbMEHHOI0 COTJIACHS.

3.1.4. [lucbMeHHOe coryiacue paboTHHKA HAa 06pabOTKY CBOUX IepPCOHA/IbHbIX
JaHHBIX TOJ/DKHO BKIHOYATh B Ceb4:

- (GaMMIHnIO0, UMf, OTYECTBO, a/ipec CyO'beKTa NEePCOHATBHEIX JaHHBIX, HOMEep
OCHOBHOI'O JJOKYMEHTa, YAOCTOBEPAIIIEr0 ero JUYHOCTh, CBeJleHUs 0 JaTe
BBIJIAYHM YKAa3aHHOIO JOKYMEeHTa U BbIZIABILIEM €I'0 OPTaHE;

- HaMMEHOBaHHE M aJZipec omeparopa, MOoJIyYyarllero corjacue CyobeKTa
[IepCOHA/IbHBIX JAHHbBIX;

— LieJib 06pabOTKHU epCOHA/NbHBIX JaHHBIX;

- IepevYeHb I[EPCOHAJIbHBIX JAHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcd
corJiacve Cy6’beKTa IepCOHa/IbHBIX JJAHHBIX;

- Iepe4YeHb JEWCTBUH C NepCOHA/NbHBIMH JaHHBIMHM, Ha COBeplIeHHe
KOTODBIX JaeTcs COIJiacHe, OOlee ONHCAaHHE HCIOJb3yeMBIX OIepaToOpOM
Croco60B 06pabOTKU MePCOHANbHbIX JJAHHBIX;

~ CpOK, B Te4YeHHe KOTOpOro JAeHCTBYeT COIJIacHe, a TAKXKe NMOpPALOK ero
OT3bIBA.

3.1.5. Coryiacue pa6oTHUKA He TPeBGyeTCS B CJIEAYIOIIUX CTydasX:

1) o06paboTka mMmepCcOHA/NBHBIX MAAHHBIX OCYIIECTBJAETCA Ha OCHOBAHHUH
TpymoBoro  kozekca P® wiu  wuHOro  QefepasbHOTO  3aKOHA,
YCTaHABJIMBAIILEr0 ee 1e/ib, YCAOBHS MOJIyHUeHUs MePCOHANbHBIX NAaHHBIX U
KpyT CyO'beKTOB, IIEPCOHANbHbIE JaHHbIE KOTOPBIX MOJJIEXaT 06paboTKe, a
TaKXe OINpese/AIero NoJTHOMoYus paboTofaTes;

2) 06paboTKa NMepcoHaJbHbIX JAaHHBIX OCYIIECTBJISIETCA B LE/IsAX UCIOTHEHUS
TPYZA0BOI'0 OTOBOPA;

3) 06paboTKa NepCcoHa/NbHBIX JAaHHBIX OCYLIECTBJISAETCS AJS CTATUCTUYECKUX
WM WHBIX HAy4YHBIX LieJIed NMpU yYCI0BUM 0043aTe/IbHOTO 06e3/IMYMBaHug
TIepPCOHAJIbHBIX IAHHBIX;

4) 06paboTKa MepCOHA/NbHBIX JAHHBIX HEOOXOAMMa [AJsA 3alIUThl KU3HH,
3/10pOBbA WJIM HHBIX XW3HEHHO BaXXHBIX HWHTEPECOB pabOOTHHUKA, €C/IH
MIOJIY4eHHE ero COrJIachsl HEBO3MOXKHO.

3.2. [lopsAAok 06paGoTKY, Nepeiladyy U XpaHeH!s IePCOHAbHBIX JAHHBIX.

3.2.1. Pa6otHuk OpraHusanuu npeAocTaB/iseT pabOTHUKY OTHAesa KaApoB
Opranuszanum JA0CTOBEpHbie CBeJieHHS 0 cebe. PaGOTHHK OTJesia KaJpoB



Opranusanum IpoOBEPSIET JOCTOBEPHOCTh CBEJEHWH, CBepaAs JaHHbBIE,
npefocTaB/eHHble  pabOTHUKOM, C HMEWIIUMHCA Yy  paboTHUKA
JIOKyMEHTaMH.

3.2.2. B cooTBeTCcTBUH CO CT. 86, /1. 14 TK P® B nenax o6ecrnevyeHus npas U
cB060/, YesioBeKa U rpaxkJjaHuHa Aupektop Opranuzanuu (PabotogaTesib) u
ero IpeACTaBUTeNd Ipu 00pabOTKe IepCOHANbHBIX AAHHBIX pPabOTHHKA
JLOJDXHBI COOJIIOAATE Caeyrolie o6uiie Tpe6oBaHUS:

3.2.2.1. 0O6paboTKka MNepCOHA/JIBHBIX JAHHBIX MOXET OCYUIeCTBISTHCH
HUCK/IIOYUTE/NIBHO B Lesgx obecnedeHusi COOJIIOJeHHS 3aKOHOB U WHBIX
HODMaTHBHBIX  INPaBOBbIX  aKTOB,  COJEHCTBHA  pabOTHHUKAM B
TPYZLOYCTPONCTBE, OOy4eHUU U NPOJBIDKEHHH N0 Cayxbe, obecredeHuUs
JIMYHOH 0€e30MacHOCTH pPAGOTHHUKOB, KOHTPOJIA KOJIMYecTBa U KayecTBa
BBINOJIHAEMOH paboTel U 06ecnevyeHUs: COXPaHHOCTH UMYLIECTBA.

3.2.2.2. Ilpu omnpezenenun o6beMa H COJepXaHHsS, 06pabaThIBaeMbIX
IIepCOHA/IbHBIX JAaHHbIX PaboTojaTesib JIOJDKEH DPYKOBOJACTBOBATHCA
Koncrurynuent Poccuiickoit @enepanum, TpynoBbeIM KoJeKCOM Poccuiickoi
Desiepaliiv ¥ UHBIMU QeepaibHbIMU 3aKOHAMHU.

3.2.2.3. Tlpy NpHHATUHN pelleHWH, 3aTParuBamIUX UHTEPEeChl PabOTHHKA,
PaboTomaTesr He MMeeT NMpaBa OCHOBBIBATHCA HA MEPCOHA/NBbHBIX JaHHBIX
pabOTHHKA,  HOJYYEHHBIX  HCK/JIWOYHUTEJbHO B pesyJjbTare  HX
aBTOMAaTH3UPOBAHHOHW 00pabOTKU WU 3JIEKTPOHHOTO MOJTyIeHHS.

3.2.2.4. 3a1iMTa NEepCoOHaNbHBIX JaHHBIX Pa6OTHHUKA OT HEMPAaBOMEPHOTO WX
HCIIOJIb30BaHUA HWJIM yTpaThl obeclieduBaeTcda PaboTojaTesieM 3a CYeT ero
CPeJCTB B IOPAJKe, yCTAHOBJIEHHOM (Pefiepa/ibHbIM 3aKOHOM.

3.2.2.5. Pab0OTHUKY U UX NPEACTABUTEIN JO/DKHBI ObITh 03HAKOMJIEHBI O[],
pacnucky ¢ fJokymeHTamu OpraHuzanyy, yCTaHABJWBAIOIIUMH IOPSJ0OK
06paboTKU MepCOHA/NBHBIX JAHHbIX PAaGOTHHKOB, a TaKXe 06 WX MpaBax U
00513aHHOCTSAX B 3TOH 06J/IaCTH.

3.2.2.6. Bo Bcex c/y4dasfix 0TKa3 pabOTHHUKA OT CBOMX IIPaB Ha COXpPaHEHUE U
3alMTy TaWHbI HEIEHCTBUTE/IEH.

4. llepefaya ¥ XpaHeHN e MEPCOHA/ILHBIX JaHHbBIX

4.1. Ilpu mepepaye MepCcoOHa/IbHBIX JaHHBIX paboTHHKa PaGoToaaTtesb
JOJDKEH COOJII0aTh C/eAyioliye TpeOoBaHUS:

4.1.1. He coob611aTh nepcoHanbHble JaHHbIE PA6OTHHKA TPeThel CTOpoHe 6e3
IMHCbMEHHOTO COTJIACUA PAabOTHHKA, 3a MCK/IKYEHHEM C/IydaeB, KOTJa 3TO



HeoO6X0UMO B IeJiaX MNpeAynpeXxJeHus YTrpo3bl XU3HU U 3[0POBbBIO
paboTHHKA, a TaKXKe B C/Iy4asax, yCTAHOBJIEHHBIX Qeiepa/ibHbIM 3aKOHOM.

4.1.2. He coo6waTh nepcoHa/ibHbIE JaHHbIe pabOTHHKA B KOMMEPYECKUX
nenAax 6e3 ero nucbMeBHOro corsiacus. O6pa6oTka nepcoHa/JbHBIX JaHHBIX
pPabOTHUKOB B IieJigX IPO/JBIXEHUS TOBApOB, paboT, YCIYT HA PBIHKE NyTeM
OCYILLleCTBJIEHHS TPAMBIX KOHTAKTOB C TMOTEHILHAaJbHBIM NOTpebuTeseM C
IIOMOIIBI0 CPEeLCTB CBfA3M JONYCKAaeTCsa TOJbKO C €ro npejBapHUTeIbHOr0
corJiacus.

4.1.3. llpepynpeuTh 1L, TOJYYUBUIMX TEPCOHANIbHBIE aHHbIe pAOOTHHUKA,
0 TOM, YTO 3THU JaHHbIe MOTYT OBITb MCIIOJb30BaHbI JIMIIbL B LeJdX, AJsd
KOTOPBIX OHU CO0OLIEHBI, U TPeboBaTh OT 3THUX JIMI] IOATBEDXLEHUA TOrO,
YTO 3TO NPaBWIO COOJIOZAEHO. Jluia, nmosiyyMBilive NepCOHa/IbHbIEe JaHHbIE
pabOTHUKA, 006513aHBI COBJII0IATh peXuM CEKPEeTHOCTHU
(kondpugenuuanbHocTH). [lanHoe IlosioKeHHWe He pacOpoCTpaHdAeTCHa Ha
06MeH NepCOHa/JIbHbIMU JaHHBIMU PabOTHUKOB B MOPALKE, YCTaHOBJIECHHOM
benepaibHBIMY 3aKOHAMMU.

4.1.4. OcyuwecTBJATE Mepeiady IMepCOHA/NIbHBIX JaHHBIX DPabGOTHUKOB B
npegesiax OpraHusaiyy B COOTBETCTBUU ¢ HacTosALMM [losoxeHneM.

4.1.5. Paspemate JOCTYH K IEepPCOHA/JbHBIM JIaHHBIM DabOTHHMKOB TOJIbBKO
CIelMa/JbHO YIOJHOMOYEHHBIM JIMIaM, TPU 3TOM yKa3aHHbIe JIHLA JO/DKHbI
VMeTb IIpaBO MOJIy4aTh TOJIbKO Te€ NepCOHaJbHble JAaHHbIE pPabOTHHKA,
KOTOpPbIE HEOOXOJUMBI /iJ1 BBINIOJIHEHUS KOHKPETHON QYHKIHH.

4.1.6. He 3anpamuBaTe HHGOPMALHIO O COCTOSIHHU 3/10POBbA PaOOTHHUKA, 32
HCKJIIDYEeHUEM TeX CBeleHHH, KOTOPbIe OTHOCATCH K BOIIPOCY O BO3MOXHOCTH
BBINIOJIHEHUA pPabOTHUKOM TPYAOBOH QYHKILHH.

4.1.7. llepefaBaTh mnepcoHa/ibHbie JAaHHble pabOTHHKA IIpefCTaBUTENIAM
pabOTHHUKOB B MOPAAKE, YCTAHOBJAEHHOM TpyZOBBIM KOJeKcoM Pocculickon
@esepany, ¥ OrpaHUYMBATL 3Ty UHOPOPMALUI TOJBKO TEMH
IEepCOHIBHBIMU JAaHHBIMH pabOTHHUKA, KOTOpble HeOOXOLUMBI [Jid
BBINIOJIHEHHS YKa3aHHbIMU NPEACTABUTENSAMHU UX QYHKIHUH.

4.2. XpaHeHue ¥ UCIO/Ib30BaHHUE MTePCOHANBbHBIX JJAHHBIX PA6OTHHUKOB:

4.2.1. llepcoHanpHbIE JaHHBIE PaOOTHHUKOB 06pabaThIBAIOTCA U XPaHATCA B
0T/eJie KaJpOB.

4.2.2. llepcoHanbHble JOaHHble paGOTHUKOB MOTyT OBITb IIOJIY4EHBI,
IPOXOAUTD JaJbHEHIIYI0 06paboTKy U NepesaBaThCd Ha XpaHEHHE KaK Ha
OYMa)XHBIX HOCHUTeJfIX, TaK WU B 3JIeKTPOHHOM BHJle — JIOK&JIbHOH
KOMIIBIOTEPHOU CeTU U KOMIBIOTEPHBIX IPOrpaMMax.



4.3. llpu mNoOJNy9eHHH NepCOHAJbHBIX MJAaHHBIX He OT paboTHHKa (3a
HCK/IIOYEHHEM CJIy4aeB, eC/IM epCOHa/IbHbIe JaHHbIE OGbLIU MPeJoCTaB/IeHb
paboTomaTeNI0 HAa OCHOBAaHWM (QeJepa/ibHOr0 3aKOHa WM  eClIH
nepCOHa/NIbHbIe JMaHHbIE ABJAKTCA 001e[OCTYNHbIMH) paboToAaTeNb [0
Havyasa 06pabOTKH TaKHUX MEePCOHANbHBIX JAHHBIX 0653aH HPEJ0CTaBUTH
pabOTHUKY C/IeyI0lly0 HHOOPMAIHIO:

- HauMeHoBaHMe (paMu/iud, MMs, OTYECTBO) U aZpec olepaTopa WIH ero
IpeACTaBUTEIS;

- 11eJib 00pabOTKH NepCOHA/IbHBIX JAHHBIX U €€ PaBOBOE OCHOBAHUE;

- IpeAIoJiaraeMble N10J1b30BaTE U IEPCOHA/IbHBIX JAHHBIX;

— ycTaHoBJIeHHble HacToAlWuM Peepa/sbHbIM 3aKOHOM IpaBa CyO'bekTa
IIePCOHA/IBHBIX JAHHbBIX.

V. A0CTYII K HEPCOHAJIBHBIM JAHHBIM PABOTHHWKOB

5.1.1lpaBo foCTyIla K HEPCOHA/IBHBIM JaHHBIM Pab0THHKOB HMEIOT:

- pupektop Opranusanuy;

- COTPYAHHUKU OT/e/1a KaipoB;

~ COTPYAHUKY ByXTa/iTepHH;

- COTPYAHMKH cekperapuarta (uHPopManusg O QaKTHUUYECKOM MeCTe
IPOXXUBAaHKUA U KOHTAaKTHbBIE TesiepOHbI pa6OTHHUKOB);

- PYKOBOAMTE/NM CTPYKTYPHBIX TMOJApa3fie/ieHuil 10 HamnpaBJ/ieHUIO
JedaTebHOCTH ([OCTYNl K HEepCOHa/IbHBIM JAHHBIM TOJBKO PabOTHUKOB
CBOEro NnoApas/esieHus).

5.2. Pa6oTHuk OpraHusaiuu UMeeT MpaBo:

5.2.1. Ilosy4aTe AOCTYI K CBOUM MEepPCOHA/IbHBIM JAHHBIM U 03HAKOMJIEHUE C
HYMH, BKJ/II04ad [PaBo Ha 6e3B0O3Me3/jHOe MoJiyueHue KOHH JIF060H 3aIicHy,
cojeprKalieli NepcoHa/IbHbIE JaHHbIe PA6OTHHKA.

5.2.2. Tpe6oBaTe oT Pa6oTosaTensi yTOUYHEHHS, UCKIHYEHUA HIH
HCIPABJIEHHWS  HEIOJIHbIX, HEBEPHBIX, VCTapeBIIHX, HEAO0CTOBEPHBIX,
HE3aKOHHO TMOJIYYEHHBbIX WKW He SABJASIOLIMX HE0OXOAUMBIMH  JJisd
PaboTosaTesisi nepCOHAbHBIX JAHHbIX.

5.2.3.llonyuyate oT PaGoTomaTens:

- CBEeJIeHHs O JINIAX, KOTOPbIe UMEIOT JOCTYI K IePCOHAbHBIM JaHHbIM WU
KOTOPBIM MOXeT GbITh IIPE/JOCTABJIEH TAKOH AOCTYT;



- IepedeHb 00pabaThHIBAEMbIX INEPCOHANbHBIX MNAHHBIX W HCTOYHUK KX
TOJTyYEeHUS;

~ CpOK4 06pabOTKM TepCOHAJNbHBIX JaHHbIX, B TOM 4YHCAE CPOKH HX
XpaHeHHUSs;

- CBeJeHHA O TOM, KakMe HpUJUYeCKHe MOCIAe/JCTBHA JJIA CyObeKTa
IepCcoHaNbHBIX JAaHHBIX MOXeT TIOBJedb 32 CoGoH 006paboTka ero
TIepCOHAJIbHbBIX JAHHBIX.

5.2.4. Tpe6oBaTh u3BeleHua PaboromaresieM BCex JiHI, KOTOPbIM paHee
6BIJIM COOBILEeHbI HeBEPHBIE WK HEMOJIHbIe TIepCOHaIbHbIE JaHHbIe, 060 BCEX
TPOU3BE/IEHHBIX B HUX UCKJIIOYEHHUAX, HCIIPaB/IEHUAX WX JAONOTHEHHAX.

5.2.5. 06anoBaTh B YIOJHOMOYEHHBIH OpraH IO 3allUTe NpaB CyObEKTOB
IepPCOHANMbHBIX JAHHBIX WIHW B CyJe6HOM TIOpsAJKe HenpaBOMEpHbIE
neficTBua WM 6e3gelictBusa PabotozaTtesis npu 06paboTKe W 3alUTe €ro
IIepCOHA/IbHBIX JAHHBIX.

5.3. KomupoBaTh W Jie/iaTh BbINKMCKH NEepPCOHAJbHBIX JaHHbIX PabOTHHKA
paspemiaeTcs HCK/IIOMUTENBHO B CAYXeOHbIX LeadX ¢ NHCbMEHHOro
paspelnieHus paboTHHUKA 0T/ e/1a KaJpoB.

5.4, Tlepenaya WHQOpMAIUM TpeTbell CTOPOHE BO3MOXHA TOJIBKO IIpH

MMHUCbMEHHOM COTJIaCHH pa60THHKOB.

V1. OTBETCTBEHHOCTb 3A HAPVIIEHUE HOPM, PEI'YIMPYIOIINX
OBPABOTKY U 3AIUTY NEPCOHAJIbHbBIX JAHHBIX

6.1. Pa6GotHukm OpraHusanuy, BHHOBHbIe B HApyUIeHHH HODM,
pery/iupyomux nojaydeHue, 06paboTKy ¥ 3allUTy MepCOHAAbHBIX AaHHBIX
pabOTHUKA, HECYyT AUCIHUIIMHAPDHYH, aAMHHHCTPAaTHUBHYIO, TPaXKAaHCKO-
MPaBOBYK WJMU YrOJIOBHYH0 OTBETCTBEHHOCTb B  COOTBETCTBHH C
dellepasibHBIMU 3aKOHAMHU.

6.2. Jupextop OpraHusayuu 3a HapylleHHe HOpM, Pperyjupyromux
rnoJiyueHue, 06paboTKy U 3aIUTY IepPCOHANbHBIX JaHHbIX PabOTHHKA, HeceT
aMUHHCTPATHBHYI0 OTBETCTBEHHOCTDb COIVIacHO CT. 5.27 u 5.39 Kozexca 06
aJMUHHCTPAaTUBHBIX MpaBOHApyUIeHUsAX Poccuiickoii @ezepanuy, a TaKxke
BO3MeLJaeT  pabOTHHKY  yulep6, TNpPHUYMHEHHbIM  HENPaBOMEPHBIM
WCIO0JIb30BaHueM HHOpPMAIUK, COJepXalllel IepCoHa/IbHble JaHHbIE
paboTHHUKA.



